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	Job Description

	Job Title:  
Quality Technician
	FLSA Status
Hourly
	Job Location:  

Stockton

	Business/Functional Unit:

Quality Assurance
	Prepared By:
Deron Hiles

	Date:  

Feb 11, 2009
	Approved By: 



	General Job Purpose: 

	· Maintain plant quality systems

· Promote Quality culture.


	Reporting Relationships:

	· Direct reporting to plant General Manager


	Main Responsibilities and Accountabilities:

	1

	Perform production process audits.

	2

	Track and disposition rejected material per non-conforming material procedures

	3

	Put together supplier claims per schedule.

	4
	Assign and track Corrective Actions internally.

	5


	Lead Quality Culture through Quality Team, floor recognitions, etc


	6


	Maintain quality metrics and postings

	7

	Maintain Document Control process

	8

	Conduct and track quality training when required.

	Minimum Qualifications and Experience Requirements: 

	Education


	· High school diploma or equivalent.

· 2 year or 4 year technical degree preferred



	Experience


	· Familiarity with manufacturing environments required

· Experience in Quality field desirable

· Knowledge of documentation and MRP systems desirable


	Competencies


	· Organized in handling and processing information

· Able to effectively use MS Office applications, especially Excel and Word
· Ability to effectively communicate and teach at all levels within plant, in both written and verbal formats.
· Able to objectively assess performance to Quality standards.
· Must be able to spend 50% of time in production environment

	Additional Comments:

	Responsibilities may also include other duties as assigned.



2
Disclaimer: The above statements are intended to describe the general nature and level of work being performed by those assigned and are not an exhaustive list of all responsibilities, duties, and skills required.
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