Quality Assurance Technician
Job Overview 

Company: 
Mainstay Business Solutions 

Base Pay:  
$15.00 /Hour 

Other Pay:  

Employee Type: 
Full-Time 

Industry: 
Food

Manufacturing 

Manages Others:  
No 

Job Type: 
QA - Quality Control


Manufacturing


Warehouse 

Required Education: 
Not Specified 

Required Experience: 
At least 3 year(s) 

Required Travel: 
Not Specified 

Relocation Covered: 
Not Specified 

Reference ID:  
Not Available  

Location: 
US-CA-Woodland 

Contact:  
Mayra loza  

Phone:  
(707) 446-4425  

Job Description 

Quality Assurance Technician

Summary: To effectively communicate specifications and testing requirements for products, raw materials and packaging materials to all departments and to assist in ensuring that these specifications are met.

Duties and Responsibilities: 

1. Conduct line audit using this as an opportunity to immediately identify and rectify issues pertaining to QA Programs. 

· Maintain retain samples of all lots.

· Reviewing processing paperwork including Production batch sheet,

· Parameter sheet, QC sheet, Sugar Log, Liquid batch sheet, Setup sheet,  Metal detector &      Magnet sheet

· Attend Shift Meetings and use this as a forum to discuss/communicate QA Issues. 

· Conduct Monthly Glass and hard plastics audit.

2. Monitor and test incoming materials as per the Receiving Inspection Procedure. Record test results on appropriate forms.  Ensure that all documents are filed appropriately.

· Ensure that all Raw Materials are tested and dispositions provided, and release tags are placed in a timely manner. 

· Maintain retain samples of incoming materials in an organized manner. 

3. Ensure SOP’s used for testing are current and available. Provide input to the QA team in developing new SOP’s and new testing sheets and new specifications. 

· Evaluate COA’s and provide release on incoming materials based on tests and/or COA’s.  

· Assist in trailer inspections as needed.

4.  Conducting micro testing using Petrifilm Method. 

·  Conducting physical (granulation, moisture, density, viscosity etc) and chemical testing.

· Carry out equipment calibrations as needed. 

· Carry out environmental swabs per environmental program and for corrective actions. 

· Assist other departments by taking ATP Swabs.

5.  Keep current information and provide timely update on release of Finished products based on meeting all required testing.

6. Maintain a database of all items on hold.

·  Log-in all defective production items, customer returns or items found defective in the warehouse using the Hold procedure. 

·  Ensure that items in the hold area are kept in an organized and safe manner. Ensure that the dispositions for these items are effected in a timely and effective manner.

·  Ensure that the hold items are correctly reflected in the Inventory Control Program.

· Provide information to management

· Physically Put hold tag, rework tag & reject tag

7. Carry out data Entry for Sugar log, QC sheet for domestic flours, Cakemix flours and extruder products etc. 

· Preparing, logging and submitting CofA’s to customers.

· Providing release on flours, extruder product and Cakemix flour bases on tests and/or CofA. 

· Developing new SMB (standard manufacturing books) for any new products.

· Provide special processing summery reports – Solae.

8. Preparing, logging in and submitting product samples to labs and customers.
9. Assist the QA Specialist/ QA Manager in conducting trainings.

10. Other assignments as deemed appropriate and related duties by the QA department and Manager 

Job Requirements 

· Must be willing to work a rotational shift; work regular, overtime and weekend hrs

· Prefer people with the folllowing experience: Lab Technician in the food industry, Kosher Program, Allergen Program , HACCP PRogram, Mock recall Program, Food Safety Program and Organic Program, chemical and micro lab experience.

· Prefer people with the folllowing equipment/software skills: microsoft word, excel, outook and Syspro, willing to be forklift certified.

· prefer people with the following education: college degree with a science emphasis
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