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                      ASQ Section 605 Board Meeting Notes

June 13, 2006
	Chaired by Susan Harris   5:30  @ Delta Dental

	CURRENT

	X
	Susan Harris
	Chair

	x
	Kevin Van Dewark
	Vice Chair, SMP

	N
	Teresa Lanta 
	Treasurer

	N
	Nick Tovar
	 

	X
	Holly Gailey
	Secretary/Historian

	A
	Frances Hill
	Region 6 Director

	A
	Rob Saunders
	Certification

	N  N
	Sue Collins / Cully Massey
	Programs & Surveys

	X N N  
	Linda Dodson / Cindy Frisby/Sara Wohlfrom
	Newsletter

	X
	Terrie Madruga
	WebMaster

	N A X
	James Crawford/Andreea Hurduzeu/ Kevin Van Dewark
	Education

	N
	John Bowles
	Audits

	X X
	Kristi L’Amoreaux, Pam Rood
	Membership 

	N
	Russ Whitney
	Recruiting

	X
	Michael Barham
	Placements

	A
	Ricki Adams
	Publicity

	A N X
	Rob Saunders, Russ Whitney, Peggy Romary 
	Past Chairs


X = present
N = notified Board of absence ahead of time

A = absent

Committee Reviews

· Secretary/History

· Roll was called

· SMP Update
	Factor
	Success (as of this month)

	· Facility tours: Off-site programs
	100%

	· Activities: Hold monthly meetings
	100%

	· Satisfaction and Value: Assess programs
	100%

	· Value: Provide information desk at meetings
	100%

	· Placement: List job opportunities via the web.
	109%

	· Placement: Print and have available at the meetings.
	to be verified

	· Introductions at meetings of the new attendees
	300%

	· Attendance: Invite new/transferring members to section meetings.  Attendance of new/transferring members based on the total number of welcome packages sent from August - May.
	100%

	· Members: Send welcome packages to new/transferring members.
	to be verified

	· Recruitment notice: Send to outside organization's)
	to be verified

	· Publicity: Submit to publications
	to be verified

	· Web: Maintain and keep current
	100%

	· Satisfaction and Value: Relate programs to surveys, survey suggestions and results responded to regarding program format, timing, or content.
	to be verified

	· Training: Hold certification preparation study groups
	150%

	· Newsletter: Publish monthly
	100%

	· Create baseline budget and track financial status
	100%


· Treasurer (by email)
· Bank statement not yet received
· Account numbers and preparation for Board members’ signatures ready at Wells Fargo

· Rhonda Casey, Birdcage branch
· Certification Chair (no update)
· Programs (by email)
· Handouts will be available at 6/15/06 meeting

· $20 gift certificate is left over from this year; will be passed to next year’s Program’s Chair for use

· Peggy is incoming Programs Chair; she will meet with Cully and Sue

· Wireless microphone was purchased for $219.89, within $250 budget  

· Newsletter

·  Sarah is interested in working on newsletter if it is continued
· Webmaster  
· Job descriptions for Board positions are on Board web page
· Web page will be updated with new pictures and bios on 7/1/06
· Education (no update) 
· Audit Chair

· Annual audit will take place after 6/30/06, the closing of the fiscal year, once all bank statements are received.
· Membership  
·  9 new members joined in May; all got welcome packets
· 74 new members joined since January, 2006

· Instructions for web site were outdated; Kristi updated and eliminated erroneous links and information

· Kristi has provided membership list for Board

· New member survey will go to new members after they have had time to review the welcome packages, about a month after the welcome packages are sent out
· Welcome packets will continue to go out during the summer

· Received 2 responses from new member surveys in past month; both responses were acknowledged

· May be time lag between ASQ’s posting new members and the members’ actually joining

· “Join” button will be added to web site for prospective members
· 19/22 people responded to Survey Monkey new member survey; favorably received

· anonymous suggestion box will be added to the web site
· Board voted to purchase Survey Monkey for 7/1/06
· Rolling 12-month license

· Kristi will be coordinator
· Kristi walked through Survey Monkey test results (new membership test)

· Recruiting 
·  Purchased 500 names for $50; will use ½ names this year, other ½ next year
· Sue is stuffing envelopes for letters to go out
· Placement

·  2 new listings
· Jobs are posted for 4 months

· Terrie will clean out older listings
Discussions

· Voted to not post financials
· Will discuss food served at meetings at future strategic planning meeting

· New Board starts in July

· Institute of Internal Audit provides members with year-end roster of their re-qualification units

· Kevin presented survey questions to go to members in order to ascertain direction for Board for coming year

· Question re special interest groups will be included
· Survey will be distributed at 6/15/06 meeting

· Electronic survey to membership will be released in July
Action Items

	
	Item
	Assigned to
	Due Date
	Status

	1. 
	Consider best way to determine interest in focus groups and ways of execution
	Pam
	6/13/06
	closed

	2. 
	Follow-up to Survey Monkey questions:  availability of prototype, data confidentiality, link.  Use of survey tool at ASQ national.  Any other freeware available?
	Kristi
	June
	closed

	3. 
	Look into other chapters’ posting of financials
	Terrie, Teresa
	
	closed

	4. 
	Who pays for bonding for Treasurer?  Contact ASQ headquarters.
	John
	
	closed

	5. 
	Contact Ron Bane for help with Programs Chair search
	John
	
	closed

	6. 
	Letter to bank with checking account, savings account, and CD numbers
	Susan
	6/15/06
	open

	7. 
	Write own Board position description
	Russ 
	7/1/06
	open

	8. 
	Board members will sign appropriate bank documentation for account access; Nick’s signature is optional  
	Linda, Kevin,  
	6/30/06
	open

	9. 
	Sign at Wells Fargo
	Teresa
	6/16/06
	open


Next Board meeting:    July 11, 2006   
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Written:  6/14/06

